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1. O0ume nosoxeHus

[Tonoxkenue 00 3IEKTPOHHOM JOKYMEHTOOOOpOTE M MOpAAKe €ro ocymectBieHus B MBOY
«Crenanenckas COILl» (manee — IlonoxkeHHWe) peryjiupyeT BONPOCHL, CBS3aHHBIE C BEACHUEM
3JIEKTPOHHOI0 JMOKYMEHTO000poTa M mopsakoM ero ocymectsieHuss B MBOY «Crenanenckas COIll»
(nanee — opranusanus).

[Tonoxenue pa3paboTaHO B COOTBETCTBHH CO CHIEAYIOLIMMH IOKYMEHTAMM:
 Tpynoseim Konexkcom Poccniickoii @eaepannm,

» OenepanbHbiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «O06 3/1€KTPOHHOM MOATHCHY,
» ®enepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-P3 «O6 apxusHom nene B Poccuiickoii denepaumny;
» QeniepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaAHHBIXY.

B Tlonoxxenun Henonb3yroTes CeAYIONIME ONpeie/ICHHS:

DUIEKTPOHHBIH JIOKYMEHT0000pOT — CO3JaHWE, WCMONb30BaHME M XpaHeHue paboromatenem,
pabOTHUKOM WM JTHIOM, MOCTYNAIONIUM Ha paboTy, JOKYMEHTOB, O(POPMIICHHBIX B HJIEKTPOHHOM BHJIE
0e3 nybmipoBanus Ha OyMa)KHOM HOCHTEJIE.

JNeKTpoHHbIH JoKyMeHT (aajee — JJI) — HOKymeHTHpOBaHHash WHMOPMALMS, NpEICTaBIEHHas B
3JEKTPOHHOH (popMe, TO €CThb B BHJE, NMPHTOAHOM Ul BOCTPHATHS YEJOBEKOM, C HCIOJIb30BAHHEM
JIEKTPOHHbIX BBIYMCIIHTE/IBHBIX MaUIKH, a TAKOKe s nepenavu no
HH(OPMALIMOHHOTEIEKOMMYHHUKALIMOHHBIM CETAM MM 00paboTku B MHHPOPMALIMOHHBIX CHCTEMAX.
YcuiieHHasi HeKBAJIH(HUHPOBAHHAS 3/IeKTPOHHAsi noanuch (ranee — YHDII) — Bua 31eKTpOHHOM
NOAIMCH, KOTOpas: TojyuYeHa B pe3ynpTate Kpunrtorpaduueckoro mpeobOpazoBanus HHOOPMALMH C
UCTIOJIb30BAHHEM KJIIOYa JJIEKTPOHHOW MOANKMCH, MMO3BOJSET ONPEACTHTh JIMIO, mnoamnucasmee D]
1o3BossAeT 00HAPYXUTH (paKkT BHECEHHMS u3MeHeHni B D]l nocie MOMEHTA €ro NOANMUCAHUA; CO31AETCA C
UCTIONIb30BAHUEM CPE/ICTB ICKTPOHHOM! MOJTHCH.

Ycunennas KBaau(HIHPOBAHHAS YJIEKTPOHHAs noanuch (nanee — YKIII) — anektponHas noanucs,

KOTOpasi COOTBETCTBYET BeeM npu3HakaM YHOII u cienyrommm 10onoIHUTENIbHBIM PU3HAKAM:

* KJIFOY NIPOBEPKH JIEKTPOHHOM NOANMCH yKa3aH B KBanuduuuposaHHoM cepTudukare;

o Ul CO3/1aHMsl U TNPOBEPKH IEKTPOHHOH MOMIMUCH HCIOB3YIOTCS CPEACTBA JIEKTPOHHON MOAIUCH,
MUMEIOLIME TOATBEPKACHHE COOTBETCTBUA TPeOOBaHMAM, YCTAHOBICHHBIM B (DDefepasbHOM 3aKOHE OT
06.04.2011 Ne 63-®3 «OO6 31€KTPOHHO# MOATIHCHY,

Moanucanublii 3neKkTponHblii AokyMeHT (aasee — IIDJ/1) — 31eKTPOHHBIA JOKYMEHT C NPUCOSIMHEHHOM
3JIEKTPOHHOM MOAMUCHIO, KOTOpas ObUIa co31aHa Ha OCHOBE D)1 M KJ10Ya NICKTPOHHOMN MOJITHUCH.

2.1

2.2.
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2. HudopmaimoHHas CHCTEMA 3JIEKTPOHHOIO J0KYMEHT0000pOTa U BEJACHUE JIEKTPDOHHOI O
noxkymeHtoobopora B MBOY «Crenanenckas COIL»

DopmHpOBaHHE, UCMONH30BAHME, NOCTABKA, OTIPaBKa W XpaHeHHEe O] OCYLIECTBISIOTCS CPEACTBAMH
unpopmatmonsoii cuctemst  MBOY  «Kynurusnckas COIl» (manee — cuctema 3/€KTPOHHOIO
JOKyMeHTo00opoTa).

JlocTyrm K cHCTeME 3JIEKTPOHHOrO JOKYMEHTO00OpoTa ocyliecTsisercs mnyTteM O(popMiieHHs
KOPIOPATUBHONW  YYETHOHW 3amMCM HA KakAoro paboTHWKA, YYacTBYIOUIEr0O B  3JEKTPOHHOM
JNOKYMEHTO000pOTE.

Yrobel paboTHHK neperen Ha 31EeKTPOHHBIH AOKYMEHTO00O0POT, €ro YBEAOMIISIOT B CIIEAYIOLIHE CPOKH:
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e B JIcHb IpueMa Ha paboTy u 3a oauH pabouui A€Hb OO0 TOro, KaK JOMyCTAT paboTHHKAa K paboTte ¢
MCIONb30BAaHUEM JJICKTPOHHOIO JAOKYMEHTooOOpoTa, — Ui JIMI, NpUHAMacMbIXx Ha paboTy B
OpraHM3aluio;

® 32 HEJEJNIIO 0 J0NycKa K paboTe C HMCIOIB30BAaHUEM AJICKTPOHHOTO JAOKYMEHTOOOOpOTa — Ui BCeX
pabOTHUKOB OpraHu3aliiu.

DNEKTPOHHBIH JOKYMEHTOOOOPOT BBOAMUTCA C JaThl, YCTAHOBJICHHOH mpukazoM aupekropa MBOY
«Crenanenckas COIll», B orHOweHMH pabdOTHUKOB, COIVIACUBIIMXCS HAa B3aUMOJICHCTBUE C
paboToaaTelieM IMOCPEJACTBOM AJIEKTPOHHOIO JOKYMEHTO00OpOTa, HO HE paHee JHsS HCTEYCHHS CpOKa
YBEJIOMJICHHA, YCTAaHOBJICHHOTO B TyHKTe 2.3 [TomokeHus.

Ilepexonq Ha DJEKTPOHHBIH JOKYMEHTOOOOPOT B OTHOHICHMH KaJpPOBBIX JOKYMCHTOB SBJISICTCS
nobpososnbHbM st pabotHukoB MBOVY «Crenanenckas COLL» u ocyiiecTBisercs TOIBKO IO MX
IMUCbMEHHOMY COTJIACHIO.

OtcyrcTBUE cornacus padOTHHKA Ha B3aMMOJICHCTBHE ¢ paboTojareseM TOCPEJICTBOM SJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa B OTHOIICHHU KaJpPOBBIX JOKYMCHTOB NMPH3HACTCA OTKa30M paOOTHHKAa OT TaKOro
B3aumoneiicteus. [lpu srom 3a pabOTHMKOM coOXpaHseTCss NpaBo JaTh YKa3aHHOE CcOIJlacue B
MOCJICYIOILEM.

Cornacue Ha B3auMoOJICHCTBHE C paboTojaaresieM IOCPEACTBOM 3JICKTPOHHOTO JOKYMEHT00OOpOoTa B
OTHOIICHHMH KaJpPOBBIX JTOKYMEHTOB HE TPeOYeTCs OT JIUILL, KOTOPbIC MPHUHATHI (MPUHUMAIOTCSA) Ha padboTy
nocie 31 gexabps 2021 roma m y KOTOphIX 1O cocTosHui0 Ha 31 pmexabps 2021 roma OTCyTCTBYET
TPYIOBOM CTax.

3. IlepedeHb 3JIEKTPOHHBIX JOKYMEHTOB M EPEUCHb KaTEropuii pabOTHUKOB, B OTHOIIEHUH
KOTOPBIX OCYIIECTBISAETCS YJACKTPOHHBIN JTOKYMEHTO000POT

[lepeueHb DSJIEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHM KOTOPBIX OCYLIECTBISETCS HICKTPOHHbBIN
nokymenToobopor B MBOVY «Crenanenckas COLL»:
e KaJ]pOBBIE JTOKYMEHTBI, O(hOopMIIsieMble B COOTBETCTBHM CO cTaThsiMHu 22.1-22.3 TpymoBoro kojaekca
Poccuiickoit deneparuu;
e JOKYMEHTbI [0 OXpaHE Tpylda, 3a HUCKIIOYEHHUEM JOKYMEHTOB, MOJITBEPHKIAIOUIMX HMPOXOKICHUE
pabOTHUKOM MHCTPYKTaXEH 10 OXpaHe Tpy/ia, B TOM YHCJIe KOTOPble paOOTHUK MOANMUCHIBAET JINYHO;
 JOKYMEHTbl TI0 00pa30BaTelbHOI JACATEIbHOCTH, 32 MCKIOYEHHEM TEX, KOTOPbIC JAOIKHBI ObITh
odopmieHsl Ha Oymare B COOTBETCTBHM C MPHUKA30M JIMPEKTOPA OPraHU3allud WM 3aKOHOAATEILCTBOM
Poccuiickoit denepanuu;
e JOKYMEHTBI, CBSI3aHHbIC C OpraHu3aleld NuUTaHus OOydYarOUIMXCs, 3a HCKIIOYEHHEM TeX, KOTOpbIe
JOIKHBL ObITh O(pOpMICHBI Ha Oymare B COOTBETCTBUM C TNPUKA30M AUPEKTOpPA OpraHU3alM{d WIH
3akoHoaarenbcTBOM Poccuiickon denepaunn.

[lepeyens kateropuit paOOTHUKOB, B OTHOIIEHUM KOTOPBIX OCYIIECTBISIETCS DJICKTPOHHbBIN
JIOKYMEHTOO00O0POT:

® pabOTHUKH, CBSI3aHHbBIE C OPOPMIICHHEM, TIOANMUCAHUEM U O3HAKOMIICHHEM C KaJ[POBBIMU JOKYMEHTaMH,
JAOKYMEHTaMHM MO OXpaHe Tpy/ja, o0paboTKO# MepcOHaNbHBIX MAHHBIX, JOKYMCHTOB MO OpTaHM3alUN
NUTaHUS 00YYaIOMINXCS;

® [ie/IarorMyecKkue paboTHUKH.

4. Wucrpykraxk 1o padore ¢ CUHCTEMON MIEKTPOHHOIO JIOKYMEHT0000pOTA
Ilepen wayanmom paboOTBI € CHUCTEMOM 3JIEKTPOHHOro JoOKymeHTooOOpoTa padotHukn MBOY
«Crenanenckass COILI» mpoXoasaT HHCTPYKTaX B 00beme, HeoOXoauMoM 3(h(heKTHBHOTO B3aMMOACHCTBHS
pabOTHHKA C CHCTEMOH JEKTPOHHOTO JOKYMEHTO000pOTa /I MOCICIYIOLIETO.
Wncrpykraxk, ykasanusiii B nyHkre 5.1 [losnojkeHus, MpoBOOUT AUPEKTOP, B CPOKH, yKa3aHHbIE B
yBEJIOMJIICHMM O TIIepexoje Ha B3auMozeicTBHe ¢ paboTonareieM IOCPEIACTBOM AIIEKTPOHHOIO
JOKYMEHTO000pOTa, C HCIOJIb30BAHMEM MaTepHaloB pa3paboTyMKa CHCTEMbl  3JIEKTPOHHOTO
JTOKYMEHTO000pOTa.
[Ipp HeoOXOAMMOCTH NPOBOAATCH JIONOJHUTENbHBIE MHCTPYKTaXXHM paOOTHUKOB B  IpoLecce
B3aUMOJICHCTBUS C CUCTEMOU DJIEKTPOHHOIO JOKYMEHTOOOOPOTa, B TOM YHUCIE B CBSI3U ¢ OOHOBIIEHHEM
IPOrpaMMHOT0 0OecredeHUs] CHCTEMBI.

5. Tlopsamok oCcyuiecTBIACHHS JIEKTPOHHOIO JOKYMEHTO000pOTA
D] y4aCTHMKOB 3JIEKTPOHHOTO JOKYMEHTOOOOpOTA CO3IAI0TCS B Cllydae MX ajapecoBaHusi pabOTHUKAM,
ABJIAIOMIMMCS YIaCTHHKAMH 3JICKTPOHHOTO JIOKYMEHTO00O0pOTA.
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3J1, appecoBaHHble pabOTHHKAM, HE SBIAIOLIMMCS YYaCTHHKAMHU 3JIEKTPOHHOTO JIOKyMEHTOO0O0pOTa,
NepeBOAATCS Ha OyMaKHbIH HOCHTENb, MOIMUCHIBAIOTCS COOCTBEHHOPYYHOU MOANHUCHI0 OTBETCTBEHHOTO
AMLla W HampaBniAwTCA aapecary. B cucteme 3IEKTPOHHOTO JAOKYMEHTOO0OpOTa COXpaHseTCs
EKTPOHHAS KOMUS YKA3aHHOTO JTOKYMEHTA.

Ilopsinok noamucaHusi [OKYMEHTOB B CHUCTEME JJIEKTPOHHOIO JAOKYMEHTO00O0pOTa  J10JIKEH
COOTBETCTBOBATh MOPAAKY MOJANUCAHMUA JOKYMEHTOB Ha OYMa’KHbIX HOCHTENAX, OMNpEIeEHHOMY B
WHCTPYKLMHU MO JAETONPOU3BOJACTBY, C YUETOM OCOOEHHOCTEH, MPEAyCMOTPEHHBIX TpPYAOBBIM KOJEKCOM
Poccuiickoit deneparuu.

B cucreMe 3JIeKTPOHHOIO JOKYMEHTO000poTa (PUKCHUPYIOTCs JaTa U BpeMs CO3JaHus U oTnpaBku D/,
€ro perucTpalMoHHbIH HOMEp, CBeJeHHs 00 OTmpaBHTENE TOKyMeHTa ((pamMHIusA, UMs, OTYECTBO (MpH
HAJIMYMH), HA3HAYCHHAs POJIb).

Peructpanust JOKYMEHTOB B CHCTEME OJIEKTPOHHOIO JIOKyMEHTOOOOpOTa OCYIIECTBISETCH B
COOTBETCTBUM C HPUHIMIIOM €JIMHOW PEruCTpalliy JOKyMEHTa (OJHOKPATHOCTH 3anucu WHpOpMAIMU O
nokymeHrte). JIOKyMeHT, 3aperucTpUpOBAaHHBIH B CHCTEME 3JIEKTPOHHOrO IOKYMEHT000OpOTa, MMEeT
CAMHYIO PETUCTPALMOHHYIO KapTouKy AokyMeHTa (nanee — PK/L), nobGasnstorcs TOIBKO JOMOTHUTEIbHBIC
CBeJICHHA 0 padoTe C JOKYMEHTOM.

5/1, nocrynuBiIMe 1M0cie OKOHYaHUs pabodero AHS U B Pa3JAHUYHBIC JIHU, PETUCTPUPYIOTCS B TEUEHUE
NEPBBIX TPEX YACOB CIEAYIOIIEro paboyero aHs.

[Ipu peructpannyu OTIPABIAEMOro OTBETA Ha BXOSAIIMIA JIOKYMEHT (MOPYyUYCHHE) UCTIOIHHUTENIb 0053aH B
ycranoBieHHOM nopsanke B PK/] yka3zats ccbulky Ha HOMEp M 1aTy JOKyMEHTa (OopydeHus), Ha KOTOPBIH
noarotoied oteeT. [Ipu 2Tom B 00si3aTenbHOM MOpsSiAKE B TEKCTe MHUChbMa (J0KIaaa) NPOMUCHIBACTCS
HOMEp JNOKyMeHTa (IOpYy4YeHHs1), Ha KOTOpBIH MOAroTOBJIEH OTBET. [IpH MOArOTOBKE OJHOIO OTBETa Ha
HECKOJIBKO TIOPYYEHHHI B TEKCTE MUChMa MPOMUCHIBAIOTCS Bee opydyeHust u B PKJl ykas3bIBaroTCsl CCBUIKH
Ha BCe HOMEpa JIOKyMEHTOB (MIOPY4EHHil), Ha KOTOPBIE MOATOTOBIEH OTBET.

B3aumoneiicteue padorHukoB MbBOY  «Crenanenckas COI» ¢ cucTeMOil  JIEKTPOHHOTO
JOKYMEHTO00OpOTa, B TOM 4YHCIE CcO3JaHHe, MpeodpazoBaHuUe, MOANHMCAaHHE U XpaHenue D/,
OCYILIECTBIISIETCS B COOTBETCTBUU C MHCTPYKIMEH pa3paboTunka.

PaboTHuk 00s3aH O3HAKOMHUTBCS C Ha3HAYCHHBIM Ha Hero D/ B cHCTeMe IJIEKTPOHHOTO
JOKYMEHTOO0OOpOoTa B TeueHue padodero [Hs, 3a UCKIIOYEHUEM [JOKYMEHTOB C MOMETKOW «CPOYHO»,
KOTOpBIE MOJUJIeKAT O3HAKOMIIEHUIO He3aMeJIUTEIbHO NOCIE TOTYYeHHS.

6. INonmucanme ]I
Hupexkrop MBOY «Crenanenckas COIL» wnu paboTHUK, MCHOJHAIOUNMH €ro 00s3aHHOCTH,
noanucbiBaeT I/ TIDIT (mpocToit 3/1eKTPOHHON NMOAIUCHIO).
KagpoBble JOKYMEHTBI MOAMMCHIBAIOTCS C YYETOM OrpaHUUYCHUH, YCTaHOBJICHHBIX cTaTbheld 22.3
Tpynosoro koaekca Poccuiickoit denepanun.
DJ1 moanuchiBaeTCs B J€HbL €r0 CO3/aHUs, WCIOJIHEHWS WIM YTBEPXKIACHUS — B 3aBUCHMOCTH OT
Ha3HA4YeHHA JOKyMEHTa M Ha3HAa4eHHOH poyim Juia, padoratouiero ¢ DJI, B cHUCTeMe 3JIEKTPOHHOTO
JIOKyMEHT0000poTA.

7. UudopmannonHas 0e30MacCHOCTh H KOHTPOJIb o6padoTku D]

Hudopmanmonnass  0e30MacHOCTb  NPH  OCYHIECTBICHHH  JJIEKTPOHHOIO  JOKYMEHTO000OpOTa
obecrneunBaeTCs KOMIUIEKCOM TEXHUYECKUX U OPraHU3aIMOHHBIX MEPOTIPUSATHHA.

K TeXHHYECKHMM MEpPOTPUATHAM OTHOCSTCS:
® OpraHu3alys 1 UCIOIb30BaHUE CPEJICTB 3aLUTHI HHYOPMALIMK B OJHOM 00beMe HX (PYHKIHOHATbHBIX
BO3MOKHOCTEH;
e o0ecriedeHune eI0CTHOCTH 00padaThiBAEMbIX JIAHHBIX;
e o0ecrieyeHne aHTUBHPYCHOM 3alUThI HH(OPMALHH.

K opranuzannoHHbIM MEPOIPUSATUSM OTHOCSITCS:
® KOHTPOJIb BBINOJHEHHsI TPeOOBAHUNH HOPMATUBHBIX JTOKYMEHTOB, perjaMeHTHPYIOIIUX oOOecrieueHme
3a1uThl HH(GOpPMaLUY;
® Onpe/le/ieHUe JIOJKHOCTHBIX JIMI[ YHAaCTHUKOB AJIEKTPOHHOIO JIOKYMEHTOOOOpOTa M OpraHusaTopa
3NEKTPOHHOTO IOKYMEHTO000pOTa, OTBETCTBEHHBIX 32 00ecrieueHrne HHPOPMaIHOHHOH 0€30MacHOCTH;
® YCTAHOBJICHHE TMOPsAKA PE3EPBHOI0 KOMMMPOBaHMs, BOCCTAHOBICHUS U apXUBUPOBaHUs 0a3 JaHHBIX;
e obopMiieHHE JIOMYCKa I TPOBEJIEHUS PEMOHTHO-BOCCTAHOBUTENILHBIX paboOT MmporpaMmHoO-
TEXHUYECKUX CPEICTB.



7.4. Kontponb (opmupoBaHus, nepenaud M ucrnonHeHus )] BO3nokeH Ha aBropa KOHKpeTHoro D] u
PYKOBOAMTENS OT/ENA, B KOTOPOM paboTaeT pabOTHMK, MJIM €r0 HENOCPECTBEHHOTO PYKOBOIUTEIS.
7.5. KOHTpOIb NCTIONHEHHUS IEKTPOHHBIX JOKYMECHTOB BKJIIOUACT B ceOs:
® [I0OCTAHOBKY DJIEKTPOHHOTO JOKYMEHTA Ha YUeT;
® MOHMTOPUHI" UCIIOJIHEHUS KOHTPOJILHBIX OPYYEHHI JIOKYMEHTA;
® U3MCHCHUE KOHTPOJIBHBIX CPOKOB MCIIOJHEHMS 3JICKTPOHHOIO J0KYMEHTA;
® CHATHE UCIOJHEHHOTO JIEKTPOHHOTO JIOKYMEHTA ¢ KOHTPOJIS;
® aHAJIM3 X0/1a UCTIOJIHEHUS YIEKTPOHHOTO JIOKYMEHTA.

8. Tlopsinox ¢popMupoBaHus AeJ U XpaHeHHs D]

8.1. Hcnonnenuble D]l cucremMaTusupyroTcs B Jela B COOTBETCTBMHM ¢ HOMeHKIarypoi aen MbBbOY
«Crenanenckas COIll». Ilpu cocraBieHUM HOMEHKIATYpbl €N YyKa3blBaeTcsd, 4TO €0 BeJeTcs B
JNEKTPOHHOM BHJIE.

8.2. DNeKTpOoHHbIE AOKYMEHTBI MOCIE WX HCHOJIHEHUS MOJIEKAT XPAHEHHIO B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa B TEYEHHE CPOKOB, MPEIYCMOTPEHHBIX 3aKOHOAATENILCTBOM JUJIS aHAJOTMYHbIX
JOKYMEHTOB Ha OyMaKHBIX HOCUTEJISX.

8.3. Tlocie ucTedeHHs YCTAaHOBIECHHOTO CPOKAa XPAHEHWUS NIEKTPOHHBIX JOKYMEHTOB HA OCHOBAHMH aKTa O
BBIICIIEHHH HX K yHI/I‘{TO}KEHI/IIO, O(I;JOPMJICHHOFO H }’TBCP}KILEHHOFO B YCTaHOBJ'IEHHOM l'IOpH,[{KE,
yKa3aHHbIE AJIEKTPOHHbIE JIOKYMEHTbI M uH(OpManus O HUX, 3aUKCHUPOBAHHAA B AJIEKTPOHHBIX
KapTo4Kax, NOJIeKaT YHUYTOKEHHIO (YAaJIEHUIO U3 CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO000pOTa).

9. Cayyau, npu KOTOpBIX Jonyckaercs opopmiaenne I/ Ha OyMakHOM HOCHTe e
9.1. JlokymeHTbI, CO3/1aBa€Mbl€ B CUCTEME JJIEKTPOHHOIO JOKYMEHTO00OO0pOTa, 0OPMIIAIOTCS HA OyMa)]HOM
HOCHTEJIE B CJIydasiX:

®  CCIIM OHM MOJIEKAT TMOANMCAHUIO PADOTHUKOM, KOTOPBIH OTKa3aJyics OT NMEPeXo/ia Ha B3aMMOJICHCTBHE C
paboToaTeneM NOCPeICTBOM IIEKTPOHHOI0 I0KYMEHTO000pOTa;

® ECJIM CHCTEMA 3JIEKTPOHHOTO AOKYMEHTOOOOPOTA BBINLIA M3 CTPOS U HE MOIJIEKUT HUCIPABICHUIO B
CPOK, Ha3HAYECHHBIH 1711 NCTIONHEHHS U oAnHcanus D/1;

e cciu 910 Tpebyercs B cooTBeTcTBMM ¢ mnpukasoM aupekropa MBOY «Crenmanenckas COILLly,
JIOKaJIbHBIMU HOPMAaTHBHBIMU aKTaMH OpPraHU3allMK Wi 3aKoHoaaTeabcTBOM Poccuiickoit denepanuu.

10. OTBeTCTBEHHOCTH NPH PadoTe B CHCTEME YIEKTPOHHOT0 J0OKYMEHT0000poTa

10.1. OtnpaButesnb /] HeceTr OTBETCTBEHHOCTh 3a COJECPIKAHUE IJIEKTPOHHOIO JOKYMEHTA, PEKBU3UTOB,
aJipecalnio, Ka4eCTBO U KOJIMYECTBO BIOKECHHIA.

10.2. Tlomydatens DJ] HeceT OTBETCTBEHHOCTh 3a HEHMCIOJHEHHME JIOKYMEHTa B YCTAHOBICHHBIH CpOK,
HCBHECEHUEC WJIM HECBOCBPEMEHHOE BHECCHHME CBEJICHHH B JIEKTPOHHYHO KapTouky D/, ommbxw,
JOIYILIEHHbIE TIPH PErucTpaluy U HeNpaBu/IbHOM HarpasieHuu D] agpecary.

10.3. JIMpeKTop HECET NepCOHAIbLHYI0 OTBETCTBEHHOCThL 3a cobmtojeHue TTonoxeHus MoAYUHAIOUIMMUCH UM
paboTHUKaMH.

10.4. lupexTop mpu yBOJIBHEHHH paOOTHHUKOB M O0(OpMIIEHHH Ha pabOTy HOBBIX MOAUYWHEHHBIX PaOOTHHUKOB
o0ecrieunBaloT yjiajeHue/usMenenne/opopmieHue yueTHol 3anucu paboTHUKA B T€YEHUE JIBYX paboyuux
JHEH ¢ naThl YBOJIIbHEHUS Pab0OTHUKA WIIA NIpUeMa Ha padoTy HOBOTO pabOTHHKA.

10.5. IupekTop npoBepseT HATHUYNE Y YBOJBHAEMBIX paOOTHHKOB He3aBeplIeHHBIX D] M MPUHUMAET MEphI 10
MX HCIMOTHEHHUIO/3aBEPILICHUIO B TEUCHHE TpeX pabouux AHEH ¢ AaThl yBOJIBHEHHS pabOTHHKOB.



