MyHunmnansHOe 0I0PKETHOE 00I1e00pa3oBaTeIbHOE YIPEKICHNE
«CTtenaHeHcKast CcpeHss 001e00pa3oBaTeIbHAS KO
Kesckoro paiiona Y nmyprtckoit PecriyOmuku

MaHTeneesa N _C

PaccMOTpeHO 1 IPUHATO Ha 3aceqaHun Y1BEp: C=RU, O="MBOY
[1€1arOrNYECKOro COBeTa Hupext 3 I_I N'Cienasesoxds
[Ipotokom Ne  oT «_ » 20 T I[Ipuka cay,
CN=lNaHTeneesa
N C_C._,
[MOJIOKEHUE E=steschool@yan

OB DJIEKTPOHHOM JIOKYMEHTOOBOPOTE 1 TIOPSUIKE Er'0 OCYIRHE TBIIEHS B
MBOY «CTEITAHEHCKAS COLll»

1. OO6ume noJjoxeHus

1.1. Tlonoxenue 00 »SIEKTPOHHOM JOKYMEHTOOOOpOTE M TOpsAKEe ero ocymectBieHuss B MBOY
«Crenanenckass COIll» (mamee — IlomokeHue) peryaupyeT BOINPOCH], CBSI3aHHBIE C BEIACHUEM
ANEKTPOHHOTO JOKYMEHTO0OOpoTa U mopsakoMm ero ocymiectBienus B MBOY «Crenanenckas COIL»
(manee — opraHuzanys).

1.2. Tlonoxenne pa3paboTaHO B COOTBETCTBUU CO CJICAYIONUMHU JOKYMEHTaMHU:

e TpynoBbeiM kozekcoM Poccutickoit @enepanuu;

o OenepanbHbM 3aK0OHOM OT 06.04.2011 Ne 63-D3 «O06 31€KTPOHHON TOAIHCHY;

o ®enepanbabiM 3ak0HOM OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM aene B Poccuiickoit denepanmmy;
o ®enepanpHbiM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JAHHBIX).

1.3. B IlonoxeHnu UCTIONB3YIOTCS CICIYIOIINE ONPESTCHUS:

DJIEKTPOHHBIH TOKYMEHTO0000POT — CO3/IaHUe, HCIIONB30BAHUE W XpaHeHHE padoromareieM, pabOTHUKOM
WIK JIMLOM, NOCTyHaromuM Ha padoTy, IJOKYMEHTOB, O(QOPMIICHHBIX B JJIEKTPOHHOM Buie 0e3
nyOonupoBaHus HA OyMa)KHOM HOCHTETIE.

DJIeKTPOHHBII JOKyMeHT (najiee — DJI) — 1OOKymMeHTHpOBaHHas HWHGOpMAIUs, TpPEACTaBICHHAs B
AJIEKTPOHHON (opMe, TO €CThb B BHJE, NMPUTOJHOM Ui BOCIPHUATHS YEJIOBEKOM, C HCIIOJIb30BaHHEM
JNEKTPOHHBIX  BBIUMCIMTEIBHBIX  MAIIMH, a Takke M8 [epejaud 1o  HMH(OPMAalMOHHO-
TEJICKOMMYHUKAITMOHHBIM CETSM UM 00pa0OTKU B MH(POPMAIIMOHHBIX CHCTEMAX.

YcunenHasi HeKBAJIM(UMUUPOBAHHAS IeKTPOHHass mnoanuch (najsee — YHOII) — Bujm »1eKTpoHHOH
MOJIMUCH, KOTOpas: TOJIydeHa B pe3yibTaTe KPUNTOrpaduveckoro npeodpazoBaHuss HWHGOPMAIHU C
WCIIOJIB30BAHUEM KJIFOUa 3JIEKTPOHHOM MMOAMMCH; IO3BOJIAET ONPEACIUTh U0, noanucaBuiee I/I;
MO3BOJISIET OOHAPYKUTH (PaKT BHECEHUS] U3MEHEHUI B D/] mociie MOMEHTa ero MOANUCAHUS;, CO3/IAETCS C
HCII0JIb30BAHUEM CPEICTB IEKTPOHHOM MOJIHKCH.

Yceuiennass KBaau(uUMpoBaHHAsI JIeKTPpoHHasi moanuch (najsee — YKOJII) — ayexTpoHHas MOMANKCH,
KOTOpasi COOTBETCTBYET BceM npu3zHakaM Y HOII u crienyronum AONOTHUTEIBHBIM PU3HAKAM:

e KJTFOY ITPOBEPKH AICKTPOHHOW TOJIITUCH YKa3aH B KBATH(PUIIMPOBAHHOM cepTH(]HKATE;

e JUIA CO3JJaHUS U IPOBEPKHU AJIEKTPOHHOM MOANMKUCH HCHOJIB3YIOTCS CPEJICTBA 3JEKTPOHHON MOAIUCH, UMEIOILNE
MO/ITBEPK/IEHNE COOTBETCTBUSI TPEOOBaHUSIM, YCTaHOBIEHHBIM B ®enepanbHoM 3akoHe oT 06.04.2011 Ne
63-D3 «O0 3IeKTPOHHOM MOIMTUCH.

Moanucanublii 371eKTPOHHBIA JT0KyMeHT (najnee — I1DJ]) — sneKTPOHHBIA TOKYMEHT C MPUCOETUHEHHOM

AIIEKTPOHHOM MOMUCKHIO, KOTOpast Oblila co3/laHa Ha ocHOBe D/ M KiTto4a 3JEKTPOHHOM MOAMHUCH.

2. HudopmannoHHas cucteMa 3JeKTPOHHOTO JOKYMEHTO000pOTa U BEJICHHE HJIEKTPOHHOTO
nokyMeHToobopora B MBOVY «Crenanenckas COIL»

2.1. ®opmupoBaHHE, UCIOIB30BaHUE, JOCTaBKa, OTIpaBKa M XpaHeHHe ]| OCyIIECTBISAIOTCA CpelCTBAMU
nnpopmannonHo cuctembl MBOY «Crenanenckas COIll» (mamee — cucreMa 3J€KTPOHHOIO
JOKYMEHTO000pOTa).

2.2. JlocTym K CHCTeME DJJICKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBISETCS TyTeM O(OpMIICHUS
KOPIIOPAaTHUBHOM  Y4eTHOW 3amUCH Ha KaXAoro padOTHUKA, YYacTBYIOLIETO B  3JEKTPOHHOM
JIOKYMEHTOO0O0pOTE.

2.3. UYrtoObl paOOTHUK Hepelies Ha 3JEKTPOHHbIH JOKYMEHTOOOOPOT, €ro YBEAOMIISIIOT B CIIEIYIOLNE CPOKHU:
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2.6.

2.7.

3.1

3.2.

4.1.

4.2.

4.3.

5.1

® B JICHb IprieMa Ha paboTy W 3a OAWH pabouuii JeHb O TOTO, KaK JOMYCTIT paOOTHUKAa K paboTre C
WCIIOJIb30BAHUEM DJIIEKTPOHHOTO JTIOKYMEHTOOOOpOTa, — HJs JUI, NPUHAUMAaeMbIX Ha padoTy B
OpraHHU3aIHIo;

® 32 HEJEINo J0 JOoNycka K padoTe ¢ HCIOJIB30BaHUEM JIJIEKTPOHHOTO JOKYMEHTO00OpOTa — Il BCEX
pabOTHUKOB OpraHHU3aIIH.

DNEeKTPOHHBIA JTOKYMEHTOOOOPOT BBOAUTCS C JaThl, YCTAaHOBJIEHHOW mNpukKazoM aupekropa MBOY
«Cremanenckass COILl», B oTHomeHWHM pPaOOTHUKOB, COTJACHBIIMUXCS HAa B3aWMOJCHCTBHE C
paboTrosiaTeneM MOCPEACTBOM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, HO HE paHee IHS HMCTEYeHHs CpOoKa
YBEJOMIJICHHUSI, YCTAHOBJIEHHOTO B yHKTE 2.3 [lonoxeHusl.

[lepexom HA SJIEKTPOHHBIA JOKYMEHTOOOOPOT B OTHONICHWUH KAaJIPOBBIX JIOKYMEHTOB SIBIISICTCS
no6poBonbHBEIM Ist paboTHHKOB MBOY «Crenanenckas COIL» u ocymiecTBisieTcss TOIBKO O X
MMCbMEHHOMY COTJIACHIO.

OtcyrcTBUe cornacusi pabOTHHKAa Ha B3auMOJEHCTBHE ¢ paboToJaTeseM IMOCPEICTBOM 3JIEKTPOHHOTO
JIOKYyMEHTOOOOpOTa B OTHOILIEHUU KaJpPOBBIX JOKYMEHTOB NMPHU3HAETCS OTKAa30M paOOTHHKA OT TaKOIo
B3auMoOJieicTBUs. [Ipm 3TOM 3a paOOTHUKOM COXpaHSETCs TMPaBO JaTh YKa3aHHOE CoOrjacue B
MOCIIEYIOIIEM.

Cornacue Ha B3aMMOJEHCTBHE C pabOTOJATENEM IOCPEACTBOM AIIEKTPOHHOIO JOKYMEHTOOOOpOTa B
OTHOIIEHUHU KaJPOBBIX IOKYMEHTOB HE TPEOYETCS OT JIHUI], KOTOPbIE MPHUHSATHI (MPUHUMAIOTCS) HA paboTy
nocne 31 nmexabpst 2021 roma u y KOTOpBIX MO cocTtosiHMio Ha 31 gexabpst 2021 roma oTcyTCcTBYeET
TPYAOBOM CTax.

3. IlepedyeHb DASKTPOHHBIX JOKYMEHTOB U IIEPEUYEHb KATErOpHii pa0OTHUKOB, B OTHOIIEHUHN
KOTOPBIX OCYIIECTBISICTCS ICKTPOHHBINA JOKYMEHTOO00POT

[lepedyeHb DJIEKTPOHHBIX JIOKYMEHTOB, B OTHOIIEHWHW KOTOPBIX OCYIIECTBISETCS JJICKTPOHHBIN
nokymeHTo000poT B MBOY «Crenanenckas COLLI»:
e KaJpOBBIC JOKYMEHTHI, 0(DOpMIIsIEMbIE B COOTBETCTBHUU CO cTaThamu 22.1-22.3 TpymoBoro kojaekca
Poccuiickoit ®enepanuu;
e IOKYMEHTBI IO OXpaHe Tpyda, 3a MCKIIYEHHEM JOKYMEHTOB, MOJATBEPKIAIOIIUX TMPOX0XKICHUE
PabOTHUKOM MHCTPYKTAXKEH M0 OXpaHe TPyAa, B TOM YUCJIE KOTOPbIE pa0OTHUK MOAMUCHIBACT JIUYHO;
e IOKYMEHTHI 10 00pa30BaTENbHON NEATEIBHOCTH, 3a HCKJIIOUYEHHEM TeX, KOTOpbIe MOJDKHBI OBITh
odopmIIeHBI Ha OyMare B COOTBETCTBHU C MPHUKA30M JAMPEKTOPA OPTaHU3AIHUUA MU 3aKOHOJIATEIIHCTBOM
Poccuiickoit denepanuu;
e JIOKYMCHTBI, CBSI3aHHBIC C OpraHU3alued MUTAaHUS OOYYaIOIIUXCS, 332 HMCKIIIOUYCHUEM TeX, KOTOPBIC
JOJKHBI OBITh OGOpMIIEHBI Ha OymMare B COOTBETCTBUU C MPHKA30M TUPEKTOpA OPTraHM3alMU WU
3aKOHOJaTesIbcTBOM Poccuiickoit denepanmm.

[lepeuenr kareropuii paOOTHUKOB, B OTHOIICHHWH KOTOPBIX OCYHIECTBISIETCS  DIEKTPOHHBIN
JIOKYMEHTO000POT:

® paOOTHUKH, CBSA3aHHBIE C 0ODOPMIICHUEM, TTOAMMCAHUEM U 03HAKOMIICHHUEM C KaJpOBBIMU IOKYMEHTAMU,
JMIOKYMEHTaMH TI0 OXpaHe Tpyaa, 0O0pabOTKOM MepCOHANBHBIX TaHHBIX, JTOKYMEHTOB IO OpraHU3aIluu
MUTAHMS 00YJAIOIINXCS;

® [1e1arOrMYeCKre pabOTHHUKH.

4. HHCTpyKTaX MO paboTe ¢ CUCTEMOM IEKTPOHHOT'O JIOKYMEHTO000pOoTa
Ilepen ©Havamom pabGoTBl € CHUCTEMOM JJEKTPOHHOTO JIOKyMeHTOooOOpoTa pabotHukn MBOY
«Crenanenckas COILD» npoxoasaT HHCTPYKTaxX B 00beMe, He00X0AUMOM 3((HEKTUBHOTO B3aMMOICHCTBHS
pabOTHHKA C CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTOO00POTAa JJIsl TOCIIEAYIOILETO.
WucTpykTax, ykazaHHeld B IyHkTe 5.1 IlonoxeHus, IpOBOAUT OUPEKTOP, B CPOKH, YKa3aHHBIE B
YBEIOMJICHMM O II€pexojie Ha B3aUMOJEHCTBHE C paboToAaTeneM IOCPEICTBOM 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa, C HCIOJb30BAHMEM MATEpHAIOB  pa3pabOTYMKa CHCTEMBI  JJIEKTPOHHOTO
JIOKYMEHTOO000pOTA.
[Ipy HEoOXOAMMOCTH TPOBOAATCA JIOMOJHUTENIbHBIE MHCTPYKTaXXH paOOTHHKOB B Ipolecce
B3aUMOJIEHCTBHSI C CUCTEMOMN 3JIEKTPOHHOIO JTOKYMEHTOOOOpOTa, B TOM YHCIIE B CBSA3U C OOHOBJIECHHUEM
MIPOTPaAaMMHOTO 00ECIICYEHHUSI CHCTEMBI.

5. Topsamok ocyniecTBACHHS YIEKTPOHHOTO JOKYMEHTO000pOTa
3/1 y4aCTHHMKOB 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa CO3JAl0TCS B CIydae UX aJpecoBaHHs pabOTHHKaM,
SBIISIOUIMMCSI Y4aCTHUKAMH JIEKTPOHHOTO JJOKYMEHTO000POTA.
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O/1, anpecoBaHHble paOOTHMKAM, HE SIBJSIOLUIMMCS YYaCTHUKAMU AJIEKTPOHHOIO JOKYMEHTOO00O0pOTa,
NIEePEeBOAATCS Ha OyMakKHbIM HOCHUTEINb, OJIUCHIBAIOTCS COOCTBEHHOPYYHOU MOANKCHI0 OTBETCTBEHHOTO
JUIlAa W HAOpaBIAIOTCS ajapecaTy. B cucreMe 3JEKTpOHHOrO JOKYMEHTOOOOpOTa COXpaHseTcs
IJIEKTPOHHAS KOMHSI YKA3aHHOTO TOKYMEHTA.

[lopsimoxk moamucaHus JOKYMEHTOB B CHCTEME 3JEKTPOHHOTO  JOKYMEHTOO0OpOTa  JIOJKEH
COOTBETCTBOBATh MOPSAKY MHOANMCAHUS JOKYMEHTOB Ha OyMa)KHBIX HOCHTENSX, ONPEACICHHOMY B
MHCTPYKLHUU IO AEJIONPOU3BOACTBY, C YUETOM OCOOEHHOCTEH, MPEeIyCMOTPEHHBIX TpPyIoBBIM KOAEKCOM
Poccuiickoit denepanun.

B cucreme 31eKTpOHHOIO TOKYMEHTO000pOoTa (GUKCHUPYIOTCS J1aTa U BpeMs co3laHusi U oTnpaBku D1,
€ro PerucTpalMOHHBIA HOMEp, CBeJeHHA 00 OTIpaBHUTENE JOKYMEHTa ((pamMuiaus, UMs, OTYECTBO (IIpH
HaJW4MH ), Ha3HAYCHHAs POJIb).

Peructpanuss [10KyMEHTOB B CHUCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa OCYLIECTBISETCA B
COOTBETCTBUH C MPHUHIIUIIOM €JUHOU perucTpanuu AOKyMeHTa (OJHOKPATHOCTH 3alUCH MH(OpMAIH O
JIOKyMeHTe). JIOKyMEeHT, 3aperuCTpHpPOBAHHBIA B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTO0OOpOTa, MMEEeT
€AMHYI0 PETUCTPALIMOHHYIO KapTOuKy JokyMmeHTa (nanee — PK/I), 1o6aBistoTcs TONBKO JOMOIHUTEIbHbBIE
CBEJICHUS 0 paboTe ¢ JOKYMEHTOM.

/1, nocTynuBIIKE MOCTE OKOHYaHUS pabovyero JHS U B MPa3AHUYHBIE THU, PETUCTPUPYIOTCS B TEUECHUE
MIEPBBIX TPEX YaCOB CIEAYIOIIEro paboyero JHs.

[Ipu peructpaiuu OTHpaBIIEMOro OTBETa Ha BXOJSIINM JOKYMEHT (MIOpY4YEeHHE) UCIIOIHUTENb 00s5I3aH B
ycTaHoBJIeHHOM nopssike B PK/I yka3aTh cchlIKy Ha HOMEp M AaTy JTOKyMEHTa (IIOpPY4EHHUs), HA KOTOPBIH
noArotoBieH oTBeT. [Ipu sToM B 00s13aTeNbHOM MOpPSAKE B TEKCTE€ MHCbMa (AOKIaAa) MPOMUCHIBAECTCS
HOMEp JOKyMEHTa (TOpYy4YeHHs), Ha KOTOpbII MOArOTOBIEH OTBET. [IpH MOArOTOBKE OJHOIO OTBETA Ha
HECKOJIBKO TIOPYYEHH B TEKCTE MHUChMa MPONUCHIBAIOTCA Bee nopyyeHus U B PKJI yka3pIBatoTCs cChUIKM
Ha BCE HOMEpa JIOKYMEHTOB (ITOpYUYEHUI ), HA KOTOPBIE MOATOTOBJIEH OTBET.

B3aumopeiicteue pabotHukoB MBOY  «Crenanenckas COIl» ¢ cucteModl  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa, B TOM 4YHCIE CO3[aHHe, Npeodpa3oBaHMe, TIOJNNCaHUe U XpaHeHue D/,
OCYIIIECTBIISIETCSI B COOTBETCTBUH C MHCTPYKIMEHN pa3paboTymKa.

PaGoTHuK 00s3aH O3HAKOMHUTBHCS C Ha3HAYeHHBIM Ha Hero DJ] B cucreMe 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa B TeueHHEe pabodyero IHS, 32 HCKIIOUYEHUEM JTOKYMEHTOB C MOMETKOW «CPOYHO,
KOTOpBIE MO/JIEKAT 03HAKOMIJICHUIO HE3aMEIJIMTENBLHO M10CIIE MOJTyYEHUS.

6. INogmucanme D]
Hupexktop MBOVY «Crenanenckas COII» wunu paOOTHUK, HUCHONHAIOLME ero o00sg3aHHOCTH,
noanuceiBaeT ]I II3I1 (mpocToit 351eKTPOHHOM MOIMUCHIO).
KanpoBble JOKYMEHTHl MOJIUCBIBAIOTCS C YYE€TOM OTPAaHUYEHHH, YCTAHOBJICHHBIX CTaTbed 22.3
Tpynosoro xkoaekca Poccuiickoit @enepanun.
O/l moanuceiBaeTcs B JEHb €r0 CO3/aHUSA, UCIOJHEHUS WU YTBEPKIEHUS — B 3aBUCUMOCTU OT
Ha3HAYeHUs JIOKyMEHTa W Ha3HAYeHHOW poju Juuna, pabortatomero ¢ O], B cucreMe 3JIEKTPOHHOTO
JTOKYMEHTO0000pOTa.

7. WNndopmaumnonHas 6e30MacCHOCTb U KOHTPOJIb 00padoTku D]

Wndpopmanmonnas  6€30MaCHOCTh  HPU  OCYIIECTBICHMM  DJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
o0ecrieynBaeTCss KOMIJIEKCOM TEXHUUYECKUX M OpraHU3allMOHHBIX MEPOTIPUITUH.

K TexHuueckuM MeporpHusITHsIM OTHOCSTCS:
® OpraHM3alys U NCIOJIH30BAHNE CPEJCTB 3AIIUTHI HMHPOPMALIUU B MTOJHOM 00beMe UX (PYHKIMOHATBHBIX
BO3MOKHOCTE;
e obecrieueHune 1eTOCTHOCTH 00pabaThIBa€MBbIX TaHHBIX;
e oOecrieueHne aHTUBUPYCHOM 3alTUThI HH(OPMAIIHH.

K opranuzaninoHHBIM MEPONPUATHUAM OTHOCSITCS:
® KOHTPOJIb BBIMOJIHEHHs] TPEOOBAaHWH HOPMATUBHBIX JOKYMEHTOB, PEriIaMEHTUPYIOIIMX oOecredeHne
3alUThl HH(POPMALIUH;
e omnpeielieHHe JIOJDKHOCTHBIX JIUI[ YYACTHUKOB AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa W OpraHuzaTopa
AJIEKTPOHHOTO JJOKYMEHTO000pOTa, OTBETCTBEHHBIX 32 oOecrieueHne HHHOpMamoOHHON 0€30MTaCHOCTH;
® YCTAHOBJICHHE ITOPSIKA PE3EPBHOTO KOMMMPOBAHMS, BOCCTAHOBJICHUS U apXUBUPOBaHUs 0a3 JaHHBIX;
e obopMieHue JOMycKa Ui TMPOBEIEHUS PEMOHTHO-BOCCTAHOBUTENBHBIX pabOT MpOrpaMMHO-
TEXHUUYECKHUX CPEJICTB.
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Kontponb ¢opmupoBanusi, nepegaun U ucnoyiHeHHs /] BO3JIOkeH Ha aBTOpa KOHKpeTHoro D/ u

PYKOBOAMTENS OTJENa, B KOTOPOM paboTaeT pabOTHUK, WK €r0 HEMOCPEACTBEHHOTO PYKOBOIUTEIS.
KoHTposnb ncnosnHeHus 3J1IeKTPOHHBIX JJOKYMEHTOB BKJIIOYAET B ceOsl:

® [IOCTAHOBKY 3JIEKTPOHHOTO JIOKYMEHTA Ha Y4ET;

® MOHUTOPHUHT UCIIOTHEHUS! KOHTPOJIBHBIX MOPYUYEHUN TOKYMEHTA;

® I3MEHEHHE KOHTPOJIBHBIX CPOKOB MCIIOIHEHUS 3JIEKTPOHHOTO TOKYMEHTA;

® CHSTHE UCIIOJHEHHOTO 3JI€KTPOHHOTO JOKYMEHTa C KOHTPOJIS;

® aHaJIN3 X0/ UCIIOJIHEHUSI SJIEKTPOHHOTO IOKYMEHTA.

8. Ilopsinox opmupoBaHus e U XpaHeHus /]
Ucnonuennsie DJ] cucremMaTu3upyroTcss B Je€jda B COOTBETCTBHMM C HOMEHKiIarypoud nen MBOY
«Crenanenckass COUlI». Ilpu cocTtaBieHMM HOMEHKJIATYphl JI€7 yKa3bIBA€TCA, YTO JEJI0 BEIETCS B
3JIEKTPOHHOM BH/JIE.
DONEeKTPOHHBIE JTOKYMEHTBHI IOCJE WX HCIOJHEHUS TMOJJIeKAT XPAHECHUI0O B CHUCTEME AJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa B TEYEHHE CPOKOB, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM JJI AaHaJOTHYHBIX
JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEJISIX.
[locne ucreyeHus: yCTaHOBIEHHOIO CPOKA XPaHEHHMs 3JEKTPOHHBIX JOKYMEHTOB Ha OCHOBaHUHU aKTa O
BBICJICHUM WX K YHUYTOXKCHUIO, O(QOPMIICHHOTO W YTBEPKICHHOTO B YCTAHOBJICHHOM TIOPSJKE,
yKa3aHHbIE DJIEKTPOHHBIE JOKYMEHTHI W WH(pOpMalusg O HUX, 3apUKCUPOBAHHAS B AJICKTPOHHBIX
KapTOYKax, MOJICKAT YHUUITOKEHHUIO (YIAICHHUIO U3 CHCTEMBI JJICKTPOHHOTO IOKYMEHTO000POTA).

9. Cuayuyau, mpu KOTOPBIX Jonyckaercs opopmiaeHue Il Ha OyMa:KHOM HOCHTeJIe
JIOKyMEHTBI, CO3/1aBaeMble B CUCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa, OhopMIIsAIOTCS Ha OyMaKHOM
HOCHUTEJIE B CIIyJasiX:

€CJIM OHM TIOJIeKAT TOMUCAHUI0 PAOOTHUKOM, KOTOPBIH OTKA3aJCs OT Mepexo/ia Ha B3aUMOJICHCTBUE C

paboToiaTesnieM MOCPeACTBOM AIEKTPOHHOTO JOKYMEHTO000POTa;

€CJIM CHUCTEMA JJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINLIA U3 CTPOS M HE TOJUICKUT HCIPABICHUIO B

CPOK, HA3HAYEHHBIN 711 UCTIOJIHEHUS ¥ ognucanus J/1;

€ciaM 3To TpedyeTcs B COOTBETCTBHHM C mpukazom aupektopa MBOY «Crenanenckas COILDy,

JIOKAJIbHBIMU HOPMAaTUBHBIMHM aKTaAMU OPTraHU3allMU WU 3aKOHOJATenbCcTBOM Poccuiickoi denepanum.

10. OTBeTCTBEHHOCTH NPHU padoTe B CHCTEMe JIeKTPOHHOI 0 IOKYMEHT0000poTa
OtnpaBurens O/ HeceT OTBETCTBEHHOCTh 3a COJAEPXKAHME 3JEKTPOHHOIO JOKYMEHTa, PEKBU3UTOB,
aJipecanyio, KaYeCTBO U KOJIMYECTBO BIOKEHUH.

[lonyyarens 3] HeceT OTBETCTBEHHOCTh 32 HEUCIIOJIHEHHE JOKYMEHTa B YCTAHOBJIEHHBIH CpOK,
HEBHECCHHE WIJIM HECBOCBPEMEHHOE BHECEHHE CBEICHHI B SJCKTPOHHYIO KapTouky OJI, ommOkw,
JIOTYIIIEHHbIE MTPU PETUCTPALMK U HEMIPaBUIBLHOM HarpasieHun D/] anpecarty.

JIMpeKTop HEeceT MepCOHAIBHYI0 OTBETCTBEHHOCTH 3a coOutonieHue [10I0KeHus MO YUHSIOIIUMUCS UM
paboTHHUKaMU.

JupekTop npu yBOJIbHEHUU PaOOTHUKOB U OPOPMIICHHH HA pabOTy HOBBIX NMOJYMHEHHBIX PaOOTHHUKOB
o0ecneunBaloT yaajneHne/n3MeHeHne/ohpopMiIeHue y4eTHOM 3anucu pabOTHUKA B TEUCHHE JBYX pabOUnX
JTHEH ¢ aThl yBOJIbHEHUS paOOTHUKA WM MTpHeMa Ha paboTy HOBOTO pabOTHHKA.

JlupeKxTop NpoBepsieT HAJMUUe y YBOJIbHAEMBIX paOOTHUKOB He3aBepIIEHHBIX D/ U MpUHUMAET Mephl 110
UX UCIIOJIHEHUIO/3aBEPILEHUIO B T€YEHUE TPEX pabOUMX JIHEH ¢ AaThl YBOIbHEHUS PAOOTHHUKOB.
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